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	Task
	Completed
(Check to show completion status)
	Start date
	Due date
	Priority
(Low, medium, high)
	Notes

	Monday

	[Enter task name.]
	☒
	
	
	
	

	
	
	☐
	
	
	Low
	[bookmark: Text3]     

	
	
	☐
	
	
	
	

	Tuesday
	[Enter task name.]
	☐
	
	
	
	

	
	
	☐
	
	
	
	

	
	
	☐
	
	
	
	[bookmark: Text5]     

	Wednesday
	[Enter task name.]
	☐
	
	
	High
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	☐
	
	
	
	

	
	
	☐
	
	
	
	

	Thursday
	[Enter task name.]
	☐
	
	
	
	

	
	
	☐
	
	
	Medium
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	☐
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	Friday
	[Enter task name.]
	☐
	
	
	
	

	
	
	☐
	
	
	
	     

	
	
	☐
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